
The Trent Rivers Trust  

Description: Assistant Project Manager 

Role Title:  Assistant Project Manager (River Mease– sub   

   contractor) 

Location:  River Mease 

Rate: Hourly rate £45 

Purpose:  To support the River Mease Project Manager on the 
development and delivery of a major programme of 
capital investment across the River Mease SSSI/SAC 
aimed at improving water quality and enhancing nature 
conservation.   

Time frame   Between 18 and 35 days of work, from 15th June to 30th 

September 2021 

Responsible for: None 

Background:  The River Mease is designated as a Site of Special Scientific 

Interest (SSSI) and Special Area of Conservation (SAC). It is currently suffering 

from the impacts of diffuse pollution from urban and agricultural sources. Historical 

intensive drainage schemes have also resulted in the loss of natural habitat in 

places and a reduction in natural processes along several reaches of the main 

river. The SSSI is classified by Natural England as unfavourable - no change.  

River Restoration: Trent Rivers Trust is leading on the delivery of a major 

programme of restoration and enhancement work across the catchment of the 

River Mease. 

The first set of capital works took place in 2020, where over 5km of river was 

restored. 2021 sees the delivery of a capital works taking place at eight separate 

sites.  

The Role: TRT is seeking a suitably qualified individual to work as an Assistant 

Project Manager (as a sub-contractor) for us to support the River Mease Project 

Manager to help prepare for the capital work planned for July – October 2021. 

The Assistant Project Manager will work closely with the River Mease Project 

Manager, to help prepare documentation required for the delivery of the restoration 

schemes.  

 

 



Working hours 

The Assistant Project Manager would be required to work for between 18 and 35 

days. Work will be available from around the 14th June up until approximately the 

end of September. There may be the opportunity for additional work after these 

dates. 

 

Principal Duties and Responsibilities 

• Liaise with landowners regarding the details of restoration schemes. 

• Be the main point of contact between TRT and the landowner regarding 

the detail of the restoration delivery works.  

• Liaise with the Mease Project Manager and other technical and 

supervisory staff where required. 

• Procurement of contractors and other equipment supplies (gravel, seed 

etc.) as required  

• Prepare documents required for the Construction Design and 

Maintenance (CDM) Regulations. 

• Support Landowners with applications for Rural Payment Derogations. 

• Prepare contracts with landowners and contractors. 

• Apply for Felling Licences, where required.  

• Support the River Mease Project Manager on other tasks, as required.  

 

Additional notes 

The restoration schemes have been designed. An application for an Environmental 

Permit has been submitted to the Environment Agency.  

Landowner agreement has already been secured. The detail of minor aspects of 

delivery may require further discussion with landowners.  

Templates and previous examples from 2020 of all the documents required will be 

made available to the sub-contractor. 

 

Experience and Expertise   

The following skills and experience have been identified as essential and desirable 

to this role:  

 

Requirements Essential Desirable  

Training and Experience 

Practical experience in the delivery of environmental 
projects, ideally based around rivers and / or wetlands. 

X  

Experience developing river restoration projects.   X 



Experience in project management, delivering projects, 
dealing with contractors and suppliers 

 

X  

Experience of working with farmers and landowners X  

Excellent organisational skills and the ability to work 

independently with minimal supervision. 
X  

Knowledge and Understanding 

A good working knowledge of geomorphology, sediment 

transfer and flood risk management.  
 X 

A good understanding of water environments and the 
principal impacts influencing water quality, water level 
management and river processes. 

X  

Experience in the use of the CDM regulations.   X 

Experience writing contracts  X 

Excellent organisational and administrational skills with the 
necessary attention to detail 

X  

Experience applying to the Forestry Commission for a 

Felling Licence 
 X 

Experience liaising with the RPA regarding landowner 

derogations. 
 X 

Miscellaneous  

Full driving licence and car insured for business use X  

Knowledge of Health and Safety as it relates to the 

oversight of environmental projects 
X  

Understanding of data protection and GDPR  X 

An affinity with the aims and objectives of TRT and its 

role of improving the Trent environment for people and 

wildlife. 

X  

 

 

Terms and Conditions  

• The Assistant Project Manager will work as a sub-contractor to TRT.  

• Technical support will be available to the Assistant Project Manager when 

required.  

• Work will be paid on an hourly basis. TRT will pay the Assistant Project 

Manager by the hour, on submission of a timesheet, expenses form and 

invoice at the end of each calendar month.  

• TRT will reimburse the Assistant Project Manager for expenses incurred in 

connection with the works, on the receipt of evidence.  

• The Assistant Project Manager will be responsible for all VAT and National 

Insurance payments. 



• The post will be required to travel around the Mease catchment. 

• A full UK driving licence and access to a car is essential. Mileage expenses 
will be paid in accordance with the HMRC non-taxable levels.  

• The Assistant Project Manager will be provided with a Contract of 

employment, signed by both parties.  

• The Assistant Project Manager will need to provide their own PPE. 

• TRT will provide a TRT branded high visibility jacket. 

• It will be an advantage for the Assistant Project Manager to be covered by 

their own insurance. If the successful applicant does not have their own 

insurance, then we are able to explore including them under the TRT 

insurance.  

Project Management 

The direct line management for this contract will be Ruth Needham, Senior 

Catchment Manager (West). The Assistant Project Manager will work closely with 

and be supported by the River Mease Project Manager as required.  

Application 

If you are interested in this role, please send the following details to Ruth Needham 

at the email address below by 5pm Tuesday 8th June; CV, examples of previous 

work, two references, a statement why you feel you would be suitable for the role 

(A4 max). 

Selection 

TRT will select the preferred applicant for the role, referring to the specified skills and 

experience, based on the following criteria; 

• Statement on suitability 

• Previous experience 

• Confirmation of availability to carry out the work as required. 

 

Contact 

To discuss this role and any aspects of the work, please contact Ruth on email 

ruth@trentriverstrust.org or Mobile 07817776224 or Emma Smail (River Mease 

Project Manager emma@trentriverstrust.org or Mobile 07771 313835. 

mailto:ruth@trentriverstrust.org
mailto:emma@trentriverstrust.org

